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Work Placement Program

Statement of Service and Expectations

At The Youth Partnership, we make work placement simple, supportive, and seamless. With a strong
history of connecting young people to the workforce, we are a trusted partner for schools, students
and employers across the region.

Our experienced team works collaboratively to support meaningful work placement experiences that
help students gain valuable industry exposure, while assisting schools and employers at every stage of
the process.

This document outlines:

e Our service — what we provide to schools, students, and employers.

e Your role — expectations that support smooth and successful placements.
Our Service — What We Provide

Work Placement Coordination

We take care of:

e Sourcing placements — identifying quality industry opportunities aligned with HSC Vocational
Education and Training (VET) Industry Curriculum Frameworks and Boarded Endorsed Courses.

e Employer engagement — recruiting and onboarding host employers and supporting compliance
with relevant safety and education requirements.

e Student preparation — delivering preparation sessions and resources, and promoting
Go2WorkPlacement completion.

e Ongoing support — assisting schools, students, and employers before, during, and after placement.

e Placement documentation support — assisting with the preparation of required paperwork, noting
that schools retain responsibility for finalising documentation and obtaining necessary approvals
and signatures.

e Continuous improvement — working with schools and industry to strengthen and refine work
placement delivery.

Partnering with Schools and EVET Providers

We collaborate closely with schools and EVET providers to:

e Tailor placements to student needs.

e Build student readiness through resources and Go2WorkPlacement.

e Maintain proactive communication to support planning and coordination.

e Connect students with timely, quality work placement opportunities.

e Facilitate appropriate workplace adjustments for students with diverse learning needs.

e Strengthen program design and coordination through our Work Placement Reference Group and
Youth Council.

Supporting Employers
We make hosting a student easy by:

e Streamlining the onboarding process.
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e Providing clear guidance on supervision, compliance, and safety.
e Offering regular support and updates.

e Gathering feedback to strengthen future placements.

Your Role — Expectations for Schools, Students and Employers
Schools

To support successful placements, schools are expected to:

e Provide up-to-date staff contact details.

e Register students by Term 1, Week 10.

e Support student readiness by ensuring students attend preparation sessions and complete
Go2WorkPlacement prior to placement.

e  Submit relevant medical/support needs in advance.

e Provide student placement leads at least 8 weeks ahead.

e Provide a Certificate of Currency (AlS/non-systemic schools only).

e Coordinate placements exclusively through The Youth Partnership— no direct negotiations with employers.
Students

Students play a key role in their own success and are expected to:

e Complete Go2WorkPlacement requirements and any preparation activities prior to placement.
e Be professional, punctual, and respectful.

e Follow all workplace safety and behaviour expectations.

e Communicate any issues or concerns to their school promptly.

Host Employers

To provide a meaningful work placement experience, host employers are expected to:

e Provide a safe, welcoming workplace environment.

e Clearly outline tasks, expectations and supervision arrangements.

e Support and supervise students throughout the placement.

e Provide feedback to assist student learning and development.

Why Partner With Us?

We are a trusted partner in preparing young people for the workforce. We are committed to:

e Making the work placement process clear, efficient and well supported.

e Helping students develop practical, real-world skills through meaningful industry experiences.

e Providing knowledgeable guidance and support throughout the placement process.
Together, we’re preparing the next generation for success in the workforce.

We look forward to working with you.

The Youth Partnership Team
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