Are you ready for work placement?

A guide for
HSC VET students

Work placement is an exciting opportunity to gain
valuable experience in a real-world setting. You will
apply and develop the skills and knowledge you have
gained through your classroom learning.
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Student success story

Brendan completed work placement as
part of his VET course requirements,
organised by The Youth Partnership.

As a result of Brendan'’s successful work placement,
he joined the company as an apprentice after
finishing high school. Since then, Brendan has
completed his Carpentry Apprenticeship and
Builders course whilst being employed.

Over the years, Brendan has worked his way up in
the company, and is now the Leading Hand/Site
Supervisor, and an integral team member. Through
the student work placement program, Brendan
gained the skills and knowledge to take the next
big step in his career and received wonderful
career opportunities because of the commitment
he demonstrated during his work placement.

CML Building & Constructions Pty Ltd

35 HOURS

/WEEK




What
to expect?

Work placement is a hands-on experience
in a professional setting to learn about the
day-to-day operations of a business.

They (host employer) extended my knowledge about the culinary world, made
me feel very welcome, and let me make the foods they would be serving.

They explained everything in such detail to better help me understand things.
They also provided knowledge about the industry and different workplaces.”

Student testimonial

Here are some things you can expect during your work placement:

Orientation and induction

= Tour of worksite and facilities

= Description of work tasks

=  Work health and safety induction

Learning opportunities

= New skills
= Communicate with others
= Problem-solving

Supervision and feedback

= Guidance
= Mentorship and support
= Constructive feedback

QpThe

\

Youth ;
Partnership

Networking

= Establish connections
= Learn from industry professionals
= |mprove employability

Workplace etiquette

= Professional language and tone
= Suitable workwear
= Appropriate use of technology

New environment

= Changes to daily routine
= Adapt to business hours
= Adjust to physical demands

Stepping out of your comfort
zone and trying new things is the

best way to grow.”

VET Work Placement




Before
your work placement

Complete paperwork

Ensure paperwork (Student Placement
Record) is signed and returned to your
teacher before your work placement.

®

Research business
Research the company
you will be working in.

®

Communicate with host
Contact your host employer
one week prior to your work

placement to confirm details.

Plan and organise

Have you got the correct clothing
and footwear? How are you going
to get to work each day?

Identify skills

Complete the Go2Workplacement learning
modules that prepare you for situations
you may experience at work placement.

( https://www.go2workplacement.com >
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How to prepare?

Make the most of your opportunity by
researching the company and familiarising
yourself with the required skills and
knowledge of the industry.

During

your work placement

@ Be punctual
Arrive on time each day of your work
placement. If you are running late,
inform your supervisor.

@ Remember paperwork
Have all your paperwork with you
(student placement record, ID card,
and journal).

@ Take initiative
Demonstrate that you are ready
and willing to learn. Listen carefully
to instructions and ask for clarification
if needed.

Develop networks

@ Talk to employees. Building professional
networks can lead to career
opportunities, access to industry
information, and referrals.

Show responsibility
@ If you have any concerns speak
to your supervisor or teacher.

My advice to you is to get really
involved with your work
placement, you are only there for
a short amount of time, so just
GO FOR ITV

Mia Prosser, Moriah College
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Are you ready?

Checklist

O Register for work placement
via student portal

O Talk to your teacher about
venue selection

O Complete paperwork on time
and return to teacher

O Research business website
and social pages

O Read student placement record
(SPR) for employer information

O Call supervisor to confirm details
(during business hours)

O Complete Go2workplacement
www.go2workplacement.com

O Organise appropriate clothing
and footwear

O Arrange transport

Good luck and make the most
‘ of your work placement!
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info@theyouthpartnership.com.au

@ theyouthpartnership.com.au
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Pack bag to include SPR, journal,
ID card, lunch, water, and any
other requirements

Arrive on time, ready to work

Ask questions if unsure

Demonstrate willingness
to learn

Take notes

Complete work placement
journal

Leave a lasting impression
- send a thank you note

Submit feedback survey

Follow us
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